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1. O6wKe NOMOXKEHUN

%

1.1. Hactosiwee T[lonoxeHne paspaboTaHo B COOTBETCTBMU C KOHCTMTyuUMeil Poccuinckoli
depepaymmn, degepasbHbIM 3aKOHOM 0T 27.07.2006 1. No 149-d3 «O6 uH(popmaumm, MHHOOPMALMOHHbIX
TEXHO/IOTUAX W 0 3awuTte umHpopmauuu», PegepanbHbIM 3aKOHOM OT 27.07.2006 r. Ne 152-9®3 «O
NnepcoHanbHbIX AaHHbIX», «I10n0XeHNneM 06 OCOBEHHOCTAX 06pabOTKM MNepcoHanbHbIX AaHHbIX, «O6
YyTBEPXAEHUN TpeboBaHWI K 3aliuMTe MepCOoHaNbHbIX AaHHbIX NpU MX 006paboTKe B MHGOPMALMOHHbLIX
cucTemax MepCcoHaNbHbIX [AaHHbIX», YTBEPXAEHHbIX MNOCTaHOBMeHUeM [paBuTenbcTBa Poccuinckoi
depepaumm ot 01.11.2012 r. Ne 1119, M WHbIMA HOPMATMBHbIMKW aKTamu B 061acCTU 3aWMUThI
nepcoHanbHbIX AaHHbIX, AeACTBYHOLWMMM Ha Tepputopun Poccuiickoii degepaunn.

1.2. OCHOBHbIe NOHATUA, UCMNONb3yeMble B [1010XKeHWN:

- ynpasnsiowas KoMnaHus - lopuanyeckoe NULO He3aBUCMMO OT OpraHM3auroHHO-MPaBOBOW
(hopMbl,  ynpaBnsAloLWEe MHOFOKBapTMPHbIM  AOMOM  Ha OCHOBaHMM  [OroBopa YynpaBieHus
MHOFOKBapTUPHbIM AOMOM, 3aK/IHOUYEHHOIO C K/IMEHTOM;

- K/AWEeHT - TpaxfaHuH, BNafetowmii NpaBOM COOCTBEHHOCTWM Ha >XW0e MNoMeuieHue un (M)
NCMONb3YIOWNUA KOMMYHa/lbHblE YCNYTU A8 JINYHbBIX, CEMENHbIX, LOMALHUX W WHbIX HYX[, He
CBSI3aHHbIX C OCYLLECTB/IEHNEM NPeANPUHUMATENbCKOW AeATeNbHOCTM, CYyObeKT MEePCOHaNbHbIX AaHHbIX;

- YyCNyru ynpas/isiloLeil KOMNaHUn - AeicTBus ynpaensfowen KOMNaHuM no OKasaHUo YCnyr u
BbIMOMHEHMIO PaboT MO yNpaBNeHWO, HafneXxallemy COAEPXaHWI0 W PEMOHTY XXUMOro MOMELLEHUs B
MHOrOKBapTUPHOM [OMe, NpPefoCTaB/eHNI0 KOMMYHa/IbHbIX YCNYr CO6CTBEHHMKAaM MOMELLEHNI B TaKOM
AOME ¥ NOMb3YKOWMMCA NOMELWEHNAMM B 3TOM [JOMe NMLAaM, OCYLLEeCTB/IEHNE WHON HanpaBfeHHOW Ha
JOCTVKEHME LieNeil ynpaBneHns MHOrOKBapTUPHbLIM JOMOM AeATENbHOCTH;

- NepcoHasbHble fAaHHble - f6as MHDOpPMauWsa, OTHOCAWAACA MPAMO WAM  KOCBEHHO K
onpeAeNneHHOMY UK onpeaenseMomy m3nyeckoMy nnuy (CyobekTy NepcoHanbHbIX AaHHbIX);

- 06paboTKa MnepcoHaNnbHbIX [JaHHbIX - t060e JeicTBMe (onepaums) WM COBOKYMHOCTb
JeicTBUA  (omepaunil), COBeplUaeMbIX C WCNOMb30BaHWEM CpPeACTB aBTOMaTtusauum wunm  6es
MCMNONb30BaHUA TaKUX CPeLCTB C MepCoHaNbHbIMW JaHHbIMM, BKIOYas cHop, 3anucb, cUCTeMaTm3auuio,
HaKonneHue, XpaHeHue, yTouHeHve (06HOBNEHUE, N3MEHEHUE), U3BMEeYEHUe, NCNONb30BaHMe, Nepegavy
(pacnpocTpaHeHue, NpefocTaBaeHne, 4OCTYN), 06e3nnYnBaHne, 610KNPOBaHME, YAANEHNE, YHUUTOXEHNE
NepCoHaNIbHbIX AaHHbIX;

- pacnpocTpaHeHWe MNepcoHasllbHbIX [AAHHbIX - PacnpocTpaHeHUe MepcoHasbHbIX [AaHHbIX -
AEeNCTBUSA, HanpaBNeHHbIE Ha PACKPbITME NEPCOHaNbHbIX AaHHbIX HeonpeAeneHHOMY Kpyry nuu;



- MpefocTaBfieHVWe MepcoHaNbHbIX [aHHbIX - [eWACTBMA, HanpaB/ieHHble Ha pacKpbiTue
MepcoHaibHbIX JaHHbIX ONpefeneHHOMY ULy WAK onpeaeneHHOMY Kpyry nuL;

- KOH(MAEHLNANbHOCTb NEPCOHaNbHbIX JaHHbIX - 0653aTenbHoe A1s cobn0AeHUs onepaTopoM
WM WHBIM MONYYMBLIMM [OCTYN K MNEPCOHaNIbHbIM [aHHbIM NULOM TpeboBaHWA He fonyckaTtb WX
pacnpocTtpaHeHue 6e3 cornacus CybbekTa MepcoHasbHbIX faHHbIX, €CINn WHOe He MPesyCcMOTPEHO
(befepanbHbIM 3aKOHOM;

- YHUYTOXEHWE MepCcoHaNbHbIX [aHHbIX - [eWCTBUSA, B pe3ynbTaTe KOTOPbIX CTAHOBUTCH
HEBO3MOXHbIM BOCCTAHOBUTb COAEPXaHWe MepCoHalbHbIX [AaHHbIX B WH(MOPMALMOHHON CUCTeMe
MepcoHaNnbHbIX [aHHbIX W (UM) B pesynbTaTe KOTOPbIX YHWUUTOXAKTCA MaTepuanbHble HOCUTENN
MepcoHanbHbIX JaHHbIX.

1.3. HacTtoswee TlofoxeHne YycTaHaB/iMBaeT MOPALOK 00pabOTKM MepCoHaNbHbIX [AaHHbIX
KnveHToB, AN KOTOPbIX YNpaBnfloLwas KOMMaHWs OCYLLeCTB/AeT BeCb CMeKTp yCayr no [orosopy
yrnpaBs/ieHus.

1.4. Hactosauwee MonoxeHne 0643aTe€NbHO K MCMOMHEHUIO BCEMMW COTPYAHWKaAMU YNpaBnstoLwel
KOMMaHnW, OMUCbIBaeT OCHOBHbIE LN, MpuHUMNbl 06paboTkm K1 TpeboBaHUA K 6e30MacHOCTM
NepcoHanbHbIX AaHHbIX B Y NpaBnatoLeli KOMNaHuu.

1.5. Hactosiwee T[lonoxeHne pa3paboTaHO C UeNbl 3aliuTbl npaB U cBO6GOA 4esoBeka U
rpaxjaHuHa npu o06paboTKe ero MepcoHanbHbIX [aHHbIX, B TOM 4uC/e 3aWuTbl MNpaB Ha
HEMPUKOCHOBEHHOCTb YaCTHOW XXWU3HW, NINYHYIO U CEMENHYIO TaliHy.

1.6. MepcoHanbHble faHHble 06pabaTbiBalOTCSA B LeNSX UCNOJIHEHUA [0roBopa no npefocTaB/eHNIO
ycnyr no AOroBopy, OAHOM M3 CTOPOH KOTOPOro sBnsetcs KnueHT. Ynpaenstowas KomnaHua cobupaeT
AaHHble TONbKO B 006beMe, HEO6XOAMMOM ANA AOCTUXKEHUS YKa3aHHOW B NyHKTe 1.5. HacTosAwero
MonoxeHua uenu.

1.7. O6ecneyeHne 6e30NaCHOCTU M KOH(MAEHLMANLHOCTN NEePCOHaNbHbIX AaHHbIX ABASETCA OAHUM
13 NMPUOPUTETHBIX HamnpaBfeHWIn B AeATENbHOCTU Y NpaBnstoWeii KOMNaHuu.

2. MpuHyMnel N uenu 06paboTkn. CocTtaB NepcoHas bHbIX JaHHbIX

2.1. O6paboTKa MepcoHanbHbIX AaHHbIX YNpPaBnaloLllen KOMNaHWen ocyLecTBAeTCA Ha OCHOBe
MPUHLMMNOB:

- 06paboTKa MNepcoHanbHbIX [aHHbIX KAMEHTOB  OCYLEeCTBASETCA WCKNKUYUTENbHO ANA
obecneyeHnss cobnoaeHns degepanbHbIX 3aKOHOB UM WHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB,
COOTBETCTBUS LieNaM, 3apaHee onpefesieHHbIM U 3asiBIeHHbIM Npu c6ope NePCOHaNIbHbIX AaHHbIX;

- 00bem K1 cogepxaHue 06pabaTbiBaEMbIX MEPCOHAMNbHbIX AaHHbIX CYObEKTOB,  CMOCOObI
06paboTKM MepcoHaNbHbIX [AaHHbIX COOTBETCTBYIOT TpeboBaHUAM (hefepanbHOro 3aKOHOAATeNbCTBa, a
TakXke APYrMM HOPMATUBHbLIM akKTaM W Lensm 06paboTKM MepcoHanbHbIX faHHbIX. He gonyckaetcs
06paboTKa MepcoHanbHbIX AaHHbIX, W30bITOYHbLIX MO OTHOLLUEHWIO K LEensMm, 3asaBAeHHbIM npu cbope
NepcoHanbHbIX AaHHbIX;

- MepcOHanbHble AaHHble YNpaBnsfwwas KOMNaHWA Nofy4vaeT TOMbKO y camoro KnueHta u B
depfepanbHoOi cnybe rocyfapcTBEHHON permcTpaymm, Kagactpa n kaptorpagumn (ganee - Pocpeectp);

- npu 06paboTKe MepcOHaNbHbIX AaHHbIX 06ecnevymBaeTCqd TOYHOCTb MEPCOHAaNbHbIX AaHHbIX, WX
[OCTAaTOYHOCTb, @ B HEOO6XOAMMbIX Cayyadx akTya/lbHOCTb MO OTHOWEHWID K Lenam 06paboTku
NepCoOHasbHbIX AaHHBbIX.



YnpaBnstoouweidi KoMnaHWein NpuHUMarTC HEeOOXOAMMble Mepbl MO YHWUTOXeHUO  (yaaneHuto)
NNGO YTOYHEHUIO HEMOMHbIX UM HETOUHbIX AaHHbIX.

2.2. O6paboTKa nNepcoHaNbHbIX [AaHHbIX CY6bEKTOB MEPCOHaNbHbIX [aHHbIX MPOBOAMTCS
YnpaBnswoluleid KoMnaHUeld C Lenbl  WCMNONHEHWS [OTFOBOPHbIX U MHbIX TpaXAaHCKO-NpPaBOBbIX
OTHOWIEHWUA NpWM  OCYLWECTBNEHUN  YMpaBNsaloWeEin KoMMaHMeid  XO35MCTBEHHOW  AesaTeNbHOCTH,
MOBbILIEHNS OMEPaTUBHOCTY W KayecTBa 06CNYXMBaHNUS KNNEHTOB.

2.3. YnpaBnsouein komnaHmen o6pabaTtbiBaloTCa Crefytolme KaTteropum nepcoHanbHbIX AaHHbIX:

- (hammnunsa, uMs, 0TYECTBO, MO, AaTa U MECTO POXAEHNUS;

- ajipec perucTpauuy no MecTy XWUTeNbCTBa U afpec PaKkTUUYeCKOro npoXXmMBaHus;

- Cepus U HOMEep OCHOBHOrO [OKYMEHTa, YAOCTOBEPAIOLLEro JIMYHOCTb, CBEAEHWA O [aTe BblAayu
yKa3aHHOTro JOKYMeHTa W BblAaBLUEM ero OpraHe;

- CBefleHMs 0 perucrpaumm npaeBa cO6CTBEHHOCTM B EAMHOM rocygapcTBeHHOM peecTpa npaB Ha
HeLBVXMMOe MMYLLECTBO (MHOM YNO/THOMOYEHHOM OpraHe), a paBHO O MHbIX MpaBax Ha Mosib3oBaHue
nomeLLeHneM, B TOM YWUCAe O ero NAOWaan, KOMMYecTBe MPOXUBAKOLLMX, 3aperucTpPMpPOBaHHbIX ©
BPeMeHHO npebbiBaloLmnX;

- WHble MNepcoHalbHble [aHHble, KOTOpble HeobxoAuMbl OnepaTopy ANS WCNONHEHUS [Orosopa
ynpasneHus.

3, Ycnosus 06paboTku

3.1. MopAgok paboTbl C NepcoHasbHbIMU faHHbIMW KAMEHTOB B YNpaBnswuieli KOMNaHuu
pernameHTMpoBaH [AelCTBYHOLIMM  3aKOHOAATeNbCTBOM  Poccuiickoli  ®depepaunn, BHYTPEHHUMMU
JOKYMeHTaMy YnpaBfstowWweld KOMNaHMM U OCYLLEeCTBASETCA C COGMOLEHMEM CTPOro OnpefesneHHbIX
npasui 1 ycroBuM.

3.2. O6paboTKa MNepcoHanbHbIX AaHHbIX B YNpPaBAAlOLWed KOMNaHUM OCYLLeCTBASETCA NyTem
cbopa, 3anucu, cucTematm3auuu, HAKOMJEHUSA, XPaHEHUA, YTOYHeHUs (0O6HOBMEHUS, W3IMEHEHUS),
N3BMIEYEHMS, UCNOMb30BaHNA, Nepefayun (pacnpocTpaHeHuns, NpefocTaBaeHns, 4ocTyna), 06e31nymnBaHus,
ONOKMPOBaHWA, YAaneHUs, YHUUTOXEHUS MNepCcoHasbHbIX [AaHHbIX WCKIYUTENbHO ANna ob6ecneyeHus
cobnogeHns hefepasbHOro 3aKOHOLATENbCTBA M MHbIX HOPMATWMBHbLIX NPaBOBbIX aKTOB, COOTBETCTBUA
LensM, 3apaHee onpegesnieHHbIM W 3asBNEHHbIM MpU cO0pe NepcoHaNbHbIX AaHHbIX, YYeTa pe3y/bTaTtoB
BbIMO/IHEHNSA LOFOBOPHbIX W MHbIX TPaXKAaHCKO-NPaBOBbIX 0653aTe€NbCTB C CY6BLEKTOM MepCOHaNIbHbIX
AaHHbIX. TlpM 3TOM MCNOMb3yeTCcA CMellaHHbI  (aBTOMAaTU3MPOBaHHbIA WM HeaBTOMAaTU3UPOBAHHbINA)
cnocob 06paboTKy NepcoHaNbHbIX AaHHbIX.

3.3. O6paboTka nepcoHanbHbIX JaHHbLIX OcylecTBaseTcA ¢ cornacns KnueHta Ha 06paboTkKy ero
nepcoHanbHbIX AaHHbIX, 38 UCK/IKUYEHMEM CNy4yaeB, NPeAyCMOTPEHHbIX N. 3.4. HacTosAwWero MonoxeHus.

3.4. B cnyyae nonyyeHus YnpaBnstolleii KoMnaHued nepcoHanbHbIX AaHHbIX M3 06LLeA0CTYMHbIX
MCTOYHMKOB, B TOM umcne U3 Pocpeectpa, cornacue KnveHTa He TpebyeTcs.

3.5. Ynpaendawwas KOMMAHWA He OCYLLECTBNAAET TPAHCTPaHW4YHYIO Mepefadvyy MnepcoHanbHbIX
JaHHbIX KnneHTOB.

3.6. Cpoku XpaHeHMs [OKYMEHTOB, COAepXalMx [MepcoHa/lbHble AaHHble CYy6LEKTOB,
ONnpeaensitoTca B COOTBETCTBMM CO CPOKOM [elCTBMA A0roBopa C CyObLEKTOM MepCOHaNbHbIX AaHHbIX.
degepanbHbiM 3aKOHOM P®  «O6 apxuBHOM fgene B Poccuitickoit ®efepaymm» Ne 125-d3 ot 22.10.2004



r., COOKOM WCKOBOW [aBHOCTM, a TakKXe WHbIMW TpeboBaHMSMM 3aKoHogaTenbcTBa PP. Mo ucteyeHUn
CPOKOB XpaHEHWUs TaKUX AOKYMEHTOB OHW NOAMEXaT YHUUTOXEHWIO.

3.7. C uenbto 3awWmTbl NEPCOHAMbHbLIX AaHHbLIX MPU MX 06paboTKe B MHOPMALMOHHbIX CUCTEMAX
NMepcoHasnbHbIX AaHHbIX OT HEMPaBOMEPHOr0 WAM CAyYalHOro A0CTyna K HUM,  YHUUYTOXEHWSA,
N3MeHeHns, OGNOKMPOBaHWA, KOMWPOBaHWA, NpeAoCcTaB/ieHNs, PacrnpoCTPaHeHUs, a TakXe OT WUHbIX
HenpaBOMEPHbIX AENCTBUIA C HUMW YNPaBAsOLLEA KOMNaHWEN MNPUMEHSKOTCS  OpraHM3aLUOHHbIE U
TEXHWUYECKNE Mepbl.

3.8. PykoBoanTeNb YNpaBnstoLeld KOMNaHUM YTBEPXX/AaeT nepeyveHb COTPYAHUKOB Y NpaBastoLei
KOMMaHUN, UMEKLWNX SOCTYN K MNepCoHaNbHbIM AaHHbIM K/IMEHTOB.

3.9. lMepcoHanbHble AaHHble Ha OGYMaXHbIX HOCUTENAX XPaHATCH B CMYXEOHbIX MOMeLLeHNsAX
YnpaBnstouieid KOMMNaHWM B YCNOBUAX, UCKIHOYAKOLWMNX O3HAKOM/EHWE /ML, He MMEKLMX LOMycKa K
paboTe C NePCOHaNbHbLIMU AaHHbIMK KneHTa.

3.10. T[lepcoHanbHble faHHble KAWEHTOB XpaHATCA B  3/1eKTPOHHOM BWAE B I0KaNbHONA
KOMMNbIOTEPHOW CETU YNpaBnstoleldi KOMNaHWM, B 3M1EKTPOHHbLIX Mankax v gaiinax B MNepcoHasbHbI
KOMMNblOTEpax COTPYAHWKOB, [OMNYLIEHHbIX K 00paboTKe NepcoHanbHbIX [aHHbIX KnneHToB i
3aLMLLEHHBIX  WHAMBUAYaNbHbIM  NaposeM. PasrnalleHne napons foctyna K MepcoHalbHOMY
KOMMbIOTEPY COTPYAHMUKA YNPaBNAIOLWENA KOMNAHUM He [LOMYCKaeTcs.

4. OCHOBHble MeponpuAaTMS Mo obecrneyeHMto 6e30nacHOCTM 06pPaboTKM MepCOHasbHbI
AaHHbIX

4.1. Ynpasnswowas KoMmnaHua o6a3aHa npu 06paboTKe nNepcoHasibHbIX fAaHHbIX KineHToB
NPUHUMaTL HEOOXOAMMbIE OpPraHu3aLMOHHbIE U TEXHUYECKEe Mepbl A8 3aWUTbl NEPCOHANIbHbLIX AaHHbIX
OT HECaHKLMOHUPOBAHHOIO UAN CNYYaNHOTo AOCTYNa K HUM, YHUYTOXEHUSA, U3MEHEHUS, 6/10KMPOBaHMS,
KOMWPOBaHMA, pacnpoCTpaHeHUs NepCcoHasIbHbIX AaHHbIX, & TaKXXe OT MHbIX HenpaBOMEPHbIX AeACTBUNA.

4.2. Onsa athpeKTUBHONM 3alNTbl MEPCOHANIbHbIX AaHHbIX KNMEHTOB Heo6X0oaMMo:
4.2.1. cobnofatb NOpPALOK NOMYYEHNS, yueTa U XPaHEHUSA MepCoHalbHbIX AaHHbIX K/MEHTOB;
4.2.2. NPUMEHATbL TEXHUYECKNE CPeLCTBa OXPaHbl, CUTHaNn3aunm,

4.2.3. 3aKNHUNTb CO BCEMU COTPYAHMKAMMU, CBSA3AHHLIMU C MONyYyeHUeM, 06pabOTKON 1 3aLUTOl
MepcoHabHbIX AaHHbIX KnueHTa, CornalieHme o0 HepasrnaweHnn nepcoHanbHbIX AaHHbIX KNneHTa;

4.2.4. npuBnekaTb K AWCUMUMANHAPHOK OTBETCTBEHHOCTU COTPYAHMKOB, BUHOBHbLIX B HapyLUEHWM
HOPM, PEryavnpyroLmx nonyyeHre, 06paboTKy 1 3alynMTy NEPCOHANbHbIX AaHHbIX KneHTa.

4.3. [jonycK K MepcoHanbHbIM faHHbIM K/MEHTOB COTPYAHWKOB YNpaBAstoliel KOMMNaHUW, He
MMerLWmnX Hagnexatm o6pasoM 0hopmMIeHHOro 4OCTYyna, 3anpeLyaeTcs.

4.4. [OKyMeHTbl, cogepxXaline nepcoHasibHble faHHble KAMEHTOB, XPaHATCA B MOMELLEHMAX
Ynpasnstowieli KomnaHuy, obecneymBaroLMx 3aWnTy OT HECAaHKLMOHMPOBAHHOIO AOCTYnNa.

45, 3awmuTta AocTyna K 3/1eKTPOHHbIM 6a3am [aHHbIX, COAepXaliuMm MepcoHanbHble [AaHHbIe
KnueHToB, obecneynsaeTcs:



MCNONMb30BaHNEM  JINLLEH3NOHHbIX NporpaMMHbIX NPOAYKTOB, npefoTBpaLLaroLLLMX
HEeCaHKLNOHNPOBaHHbIA JOCTYN TPETbUX NINL, K MepCOHaNbHbIM AaHHbIM KNNEHTOB;

- cucTemoi naponeii. lMaponu ycTaHaBAMBAKTCSA CUCTEMHbIM agMWHUCTPATOPOM W coobLlalTCs
WHAMBUAYANbHO COTPYAHMKAM, UMEKL MM AOCTYN K NEPCOHaNbHbIM JaHHbIM KNMeHTOB.

4.6. KonupoBatb W fenaTb BbIMUCKW MNEPCOHaNbHbIX AaHHbIX  KnveHTa paspellaeTcs
NCKHOYNTENIbHO B CNYXEOHbIX Lenax ¢ NMMCbMEHHOro paspeLlleHmns pyKoBOANUTES.

5. MopsfoK NpefocTaBneHUA NHGOPMaLLUK, coaepKalleli NepcoHanbHble laHHble

5.1. Mpu o6paweHun cybbeKTa MepcoHanbHbIX [aHHbIX (Bnafenblia 3TUX AaHHbIX WM €ero
3aKOHHOI0 MNPeACTaBUTENS) WAM  MOMYYEHWM 3anpoca Ynpasnswowas KomnaHus 6e3B03Me3fHO
npegocTasnseT B TeueHne 30 AHeld ¢ AaTbl MNONYYEHUS 3anpoca UM 06paLLeHNs NepcoHanbHbIe AaHHbIe,
OTHOCALLMECSH K CYyObEKTY MEPCOHAaNbHbIX AaHHbIX, B 4OCTYNHON (hopMe, UCKOYatOLWel NpefoCTaBeHe
MepcoHanbHbIX AaHHbIX, OTHOCAWMXCS K APYrMM Cy6beKTaM MepcoHasbHbIX JaHHbIX.

5.2. CTOpOHHME oOpraHusayuMyM WMerT NpaBo [OCTyMa K MNepCOHaNbHbIM [aHHbIM CyObeKTOB
MepCoHaNIbHbIX AaHHbIX TONMbKO, ECN OHWU HafeneHbl HEOOXOAVMbIMU MONHOMOYMUAMU B COOTBETCTBUM C
3aKoHofdaTenbcTBOM Poccuitickoin Pegepaymn, nnMb60 Ha OCHOBaHWM [OFOBOPOB C YNpaBnstoLLein
KOMMaHWel, 3aKNYEHHbIX B CBA3M C TpeboBaHUSIMU 3aKOHOAATeNbCTBa Poccuitickoli depepaunu.

OcHOBaHVeM A1 COTPYLHMKA YNpaBnaioLed KOMNaHUy B LeNsxX npefocTaBieHns UHpopMauum o
NepcoHaNIbHbIX AaHHbIX CYOBLEKTOB CMYXWUT Pe30Niouns AUPEKTOpa OpraHu3auuy Ha COOTBETCTBYHOLLEM
3anpoce n1M60o (hakT NoAnucaHus cornaweHuns (gorosopa) 06 MHPOPMaLNOHHOM 06MeHe.

B cornaweHune (pgorosop) 06 MH(MOpPMaLMOHHOM 0OMEHe BKIOYaeTCA YC/I0BUE O HepasrialleHuu
CBEAEHWIA, COCTaBAAKOLWMX MNEpPCOHaNbHble AaHHble CYOBLEKTOB, a TakKXe CNyXeO6HON uHhopmaumu,
CTaBLUe W3BECTHON B XOAe BbINOMHEHMUA paboT, ecnn Aasa WX BbINOMHEHUS MNpPeayCMOTPEHO
NCMNOMb30BAHNE TAKNX CBELEHUIA.

5.3. Tpu nepepaye nNepcoHanbHbIX fAaHHbIX CYOBLEKTOB  YnpaBnawwas KOMMNaHuMA U
YNOSIHOMOYEHHbIE UM LO/XKHOCTHbIE nua cobM0aT cnefyroune TpebosaHns:

- He co0o0LWarT NepcoHasbHble AaHHble TPETben CTOPOHe 663 MMCbMEHHOrO cornacus cyobekra, 3a
NCKMKOYEHMEM CNly4vaeB, KOrja 3To Heo6X0o4MMO B Lenax npesynpexneHus yrposbl XU3HU U 340pO0BbHO
cyb6bekTa, a TakXxe B CllyyasX, YCTaHOBMIEHHbIX (efepasibHbIM 3aKOHOAATE/IbCTBOM;

- He coobLialoT MH(OPMaLMIO TPETbUM NnLAM 0 pa3mepe 3af0/HKEHHOCTU KnuneHTa;

- NpegynpexaatT NnL, Nonyyarwmx nepcoHanbHble faHHble, 0 TOM, YTO 3TW AaHHble MOFYT ObITb
MCMOMb30BaHbl TOMIbKO B LENsAX, AN KOTOPbIX OHW COO6LWEHbI, U TPeOYHT OT 3TUX UL, NOATBEPXAEHUS
cobnofeHns  3TOro  yCcnoBMA, 3a  WUCK/IHOYEHWEM  CNy4yaeB, YCTaHOBMIEHHbIX  (PefepasibHbiM
3aKOHOAATEeNbCTBOM;

- He OTBeYatOT Ha BOMPOCHI, CBA3AHHbIE C MPeAOCTaBNeHNeM NepCcoHaNbHON UH(popMaL UK, N06bIM
TpeTbUM finyam 6e3 3aKOHHbIX OCHOBaHUI (MMCbMEHHOTO 3anpoca);

- BefyT YYeT nepefjaynm MNepcoHasbHbIX AaHHbIX CyO6bEKTOB MO MNoCTynuBwWKUM B KomnaHuio
3anpocam Cy6beKTOB.

6. O6A3aHHOCTN yNpaBAAOLWENn KoMNaHnn

6.1. YnpasngtoLias KomnaHnsa o6a3aHa:



6.1.1. OcyulecTBNATb 06pabOTKy MNepCOHaNbHbIX AaHHbIX KAWMEHTOB WCKMOUYMTENbHO B LENsx
OKa3aHWs 3aKOHHbIX ycnyr KnneHTam.

6.1.2. lMonyyaTb MepcoHaNnbHble AaHHble KnueHTa HENOCPeACTBEHHO Yy Hero camMoro u u3
PocpeecTpa. Ecnn nepcoHanbHble faHHble KnneHTa BO3MOXHO MOMyYMTb TONbKO Y TpeTbeli CTOPOHbI, TO
KnueHT gomkeH 6biTb yBefOMeH 06 3TOM 3apaHee M OT Hero [O/MKHO OblTb MONYYEHO MUCbMEHHOe
cornacve. COTPYAHUKM YnpaBnswlleld KOMNaHWW  AO0/MKHbI  co06WMTL  KnueHTam 0  Uensx
npeanonaraeMbiX UCTOYHMKAX W CrMOCOGaxX MOMyUYeHWs NEepPCOHaNbHbIX [JaHHbIX, a TakXKe O XapakTepe
noAnexalnx NoayyeHWto NepcoHasnbHbIX AaHHbIX W MOCNEACTBMAX OTKasa KNWeHTa AaTb MUCbMEHHOe
cornacue Ha ux mnosyyeHue.

6.1.3. He nonyyatb u He o6pabaTbiBaTb MNepPCOHaNbHble AaHHble KnnveHTa 0 ero pacosoid,
HaUMOHaNbHON  MPUHAANEXHOCTW, MNOMMTUYECKUX  B3rnsafax, pPefuruosHbiX wam  rUnocoPpCcKmx
ybeXaeHunsaX, COCTOSHUN 340POBbA, UHTUMHOW XXWU3HMW, 32 UCK/OYEHWEM CllyyaeB, NpPesyCMOTPEHHbIX
32KOHOM.

6.1.4. lNpepocTaBnAaTb AOCTYN K CBOMM MEPCOHafbHbIM AaHHbIM KAWeHTY uaM ero 3akKOoHHOMY
npeacTaBuTenito Npu obpawieHun nnmbo npyv NoayYeHUM 3anpoca, COAepXKallero HOMepP OCHOBHO.
[LOKYMeHTa, Y40CTOBEPSAOLWEro MMYHOCTb KNneHTa uam ero 3aKkOHHOro npejcTaBuUTeNs, CBEAEHUA 0 faTe
BblJayM YKa3aHHOro LOKYMEHTa W BblAaBLUemM ero opraHe u co6CTBEHHOPYYHYH nognucb KnveHta vnn
ero 3aKOHHOro npefcTaBmTens. 3anpoc MOXET ObiTb Hanpas/fieH B 3/IEKTPOHHON (hopMe M nognucaH
3N1IEKTPOHHOM UWU(POBOM MNOANUCHI0 B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoi Pepepayumu.
CBefieHNs 0 Ha/MuUM NEepPCOHasbHbIX AAaHHbIX LO/MKHbI 6bITb NpefocTasieHbl KAWeHTY B LOCTYMHOM
(hopMe M B HUX He [O/MDKHbI COAEpP>KaTbCA MepcoHasibHble AaHHble, OTHOCALLMECA K APYrUM CybbekTam
MepcoHanbHbIX LaHHbIX.

6.1.5. OrpaHnunTtb npaBo KaveHTa Ha [OCTYN K CBOWUM MepCcoHasibHbIM fAaHHbIM, ecnu
npeAocTaBneHne NepcoHabHbIX AaHHbIX HapyLlaeT KOHCTUTYLMOHHbIE NpasBa U cBOGOAbI APYTrUX NNL,.

6.1.6. Ob6ecneuynTb XpaHeHWe 1 3aWmnTy MepCcoHanbHbIX AaHHbIX KaneHTa OT HEMpPaBOMEPHOro MUX
MNCNONb30BaHMA UM YTpaThl.

6.1.7. B cnyvae BbISIBNEHNA HeLOCTOBEPHbIX MEPCOHANbHbIX [AaHHbIX WAW HENpPaBOMEPHbIX
AeicTBUIA C HAMKU onepaTopa NpW 06paLLeHUU UK NO 3anpocy Cy6beKTa NepPCOHabHbIX AaHHbIX UK €ro
3aKOHHOM0 MpeACcTaBUTeNs 60 YNOMHOMOYEHHOTO OpraHa no 3awuTe NpaB CyOGbEKTOB MEPCOHaNbHbIX
[aHHbIX onepaTop 0653aH OCYWeCTBMTb 6/0KMPOBAaHME MNEPCOHANbHbLIX [AaHHbIX, OTHOCAWMXCA K
COOTBETCTBYIOLLEMY CYOBLEKTY MepCOHanbHbIX AaHHbIX, C MOMEHTa TaKoro o6palleHus UM NoayyYeHus
TakKoro 3anpoca Ha nepmoj NpoBepKMu.

6.1.8. B cnydyae noATBepXAeHMsA (akTa HeLOCTOBEPHOCTWU MepCOHabHbIX AaHHbIX OnepaTtop Ha
OCHOBAHWUWN [OKYMEHTOB, MNpPeACTaB/eHHbIX CYObLEKTOM MepCOHaNIbHbIX [AHHbIX WIN €ero 3aKOHHbIM
npeacTaBuTenemM iMbo ynosHOMOYEHHbIM OPraHoM Mo 3awuTe npas CyObLEKTOB NMEPCOHaNbHbIX LaHHbIX,
WIN  WHbIX HEoOXOAMMbIX [OKYMEHTOB 06f3aH YTOYHUTb MEpPCOHasbHble [AaHHble W CHATb WX
6/10KMpoOBaHMe.

6.1.9. B cnyuyae BbIsiBNEHWUS HENPaBOMEPHbIX AEWCTBUIA C NepcCOHaNbHbIMU AaHHBIMKU OMepaTop B
CPOK, He MpeBbILAKWMIA Tpex pabounMx fHeld C AaTbl TaKoro BbISBNEHWUS, 0653aH YCTPaHMTb
[ONYLLEHHblEe HapyLleHns. B cnyyae HEBO3MOXHOCTU YCTPAHEHWS AONYLLEHHbIX HapyLUEHWIA onepaTop B
CPOK, He MpeBbllIAlOWNA rpex paboumx fHeid C fAaTbl BbISIBNEHWS HEMPaBOMEPHOCTW [AeiCTBUIA ¢



MepCoHaNbHbIMN [aHHbIMU, 0653aH YHUYTOXWUTb NepcoHasbHble AaHHble. O6 YCTpaHEHUM AOMYLLEHHbIX
HapyweHWin unn 06 YHWUTOXEHUU MEPCOHAaNbHbIX [AaHHbIX OMnepaTop 06s3aH YBEJOMUTb Cy6bekTa
MepPCOHabHbIX [JaHHbIX WKW ero 3aKOHHOrO NpPeACTaBUTENs, a B Clydyae, ecny o6palieHue Wam 3anpoc
OblNM HanpaBfeHbl YNOJHOMOYEHHbIM OPraHoM Mo 3aliuTe MpaB CyOGbLEKTOB MEPCOHAaNbHbIX AaHHBbIX,
TaKXe YKasaHHbIA opraH.

6.1.10. B cnyyae pgocTuxeHus uUenn o06paboTKM MNepcoHanbHbIX AaHHBIX onepatop o06s3al
He3aMeNuTe/IbHO MpPeKpaTuTb 06paboTKy NEepPcoHanbHbIX AaHHbIX WU YHUUTOXWUTb COOTBETCTBYHOLLUE
nepcoHanbHble [aHHble B CPOK, He MpeBblwakwWwmnii Tpex paboumx AHei C gatbl LOCTMIKEHUA Lenn
06paboTKN MepCcoHaNlbHbIX [AaHHbIX, €ClM WHOe He MpefyCMOTPeHO (eaepanbHbIMU  3aKOHAMU, U
yBeAOMUTbL 06 3TOM CyObeKTa NepCoHasbHbIX JaHHbIX WM ero 3aKOHHOro npejctaBuTeNs, a B C/yuae,
ecnu obpalyeHve nam 3anpoc Oblav HanpasieHbl YNONHOMOYEHHbIM OpraHoM Mo 3awuTe npaB CyobeKToB
NepCcoHanbHbIX AaHHbIX, TaKXe YKa3aHHbI opraH.

7. MpaBa KnuneHTa

7.1. KNNeHT nMeeT npaBo Ha:

- AOCTYN K MH(opmaumm o camom cebe, B TOM 4mMC/e coaepKalleli MHhopmaLmio NOATBEPXAEHUS
(pakTa 00pabOTKM MNepcoHanbHbIX faHHbIX, a TaKXe LUefb Takoi 06paboTKM; cnocobbl 06paboTKM
NepcoHanbHbIX AaHHbIX, MPUMEHSEMble YNPaBASOWEA KOMNaHWeR; CBeAeHNs 0 nunuax, KoTopble UMeT
[JOCTYM K NepcoHasibHbIM AaHHbIM WM KOTOPbIM MOXET OblTb MpefocTaBieH TakKoW A0CTYN; MepeyeHb
06pabaTbiBaeMbIX MEPCOHANbHbIX AAaHHbIX W UCTOYHUK WX MOMYyYEHUs, CPOKM 06paboTKM NepcoHaibHbIX
[JaHHbIX, B TOM 4uC/le CPOKM WX XPaHeHWUs; CBeAeHWS O TOM. Kakue HpuanMyeckne MNoCneacTBusa Ans
KnneHTa MOXKeT NoBeYb 3a c060i 06paboTKa ero NepcoHasnbHbIX AaHHbIX;

- onpegeneHue ¢opm 1 cnocobos 06paboTKMN ero NepcoHasnbHbIX AaHHbIX;

- orpaHun4yeHne cnoco6oB 1 hopm 06paboOTKN MePCOHaNbHbIX AaHHbIX;

- 3aMpeT Ha pacnpocTpaHeHue NepcoHasbHbIX fAaHHbIX 6e3 ero cornacus;

- U3MEHEHWe, YTOYHEHWE, YHUUTOXEHNE MHOpMaL UK O camoM cebe;

- 06)XKanoBaHMe HEeMNpPaBOMEPHbIX [eWCTBUA wunnM 06e3neiicTBUn MO 06pabOTKe MepCOoHaNbHbIX
AAaHHbIX 1 COOTBETCTBYIOLLYIO KOMMEHCALUIO B Cye6HOM NOpsgKe;

- UHble NpaBa NpPeayCMOTPEHHbIe 3aKOHOM.

8. KoH(hMaeHUManbHOCTb NepcoHabHbIX AaHHbIX KneHToB
8.1. CBefieHMsl 0 MePCOoHaNbHbIX AaHHbIX KNMEHTOB, ABNSKOTCA KOH(MUAEHLMANbHBIMU.

8.2. ¥Ynpasnawowas KoMnaHua obecneymBaeT KOH(OUAEHUMANbHOCTb MEPCOHANbHbIX AaHHbIX WU
06s3aHa He AonyckaTb WX pacrnpocTpaHeHUs TpeTbum nuuom 6e3 cornacna KnneHToB 60 Hannuus
WMHOr0 3aKOHHOI0 OCHOBaHUSA.

8.3. /lnua, nmewlne AoCTyN K NepcoHanbHbiM AaHHbIM KAneHTOB, 0653aHbl COGMOAATL PEXUM
KOH(PUAEHUNANBHOCTU, OHU A0/MKHbI ObITb NpeaynpexieHsl 0 HEO6XOAMMOCTU COOMIOAEHUA peXxunMma
CEKpeTHOCTU. B CBA3M C PeXXMMoMm KOHDUAEHLMUaNbHOCTU WHGpOpMaLUM NepcoHanbHOro Xapakrepa
JOMKHbI  NpegycMaTpmMBaTbCAd COOTBETCTBYHOLWME Mepbl 6e30MacHOCTU NS 3aWuThbl  AAHHbLIX OT
CNy4YalHOr0  WAM  HECAHKUWOHWPOBAHHOIO  YHUYTOXEHWA,  OT  CAy4vaHOW  yTpaTbl,  OT
HeCaHKUNWOHMPOBAHHOIO A0CTYNa K HAM. U3MEHEHUS UM pacnpocTpaHeHus.



8.4. Bce Mepbl KOH(UAEHLMANbHOCTI Npu cbope, 06pPaboTKe M XpaHeHUW NEPCOHaNbHbIX AaHHbIX
KNMeHTOB pacnpoCTpaHslOTCS Ha BCE HOCMTENM WHGpopMauuuM, Kak Ha 6ymMaxHble, Tak W Ha
aBTOMaTU3MPOBaHHbIE.

8.5. Pexxum KOH(*)VI,EI,eHLl,VIa}'IbHOCTI/I NePCOHaNbHbIX AaHHbIX CHUMaeTCA B C/ly4dae 06e311MyYnBaHums
nnn BKAKOYEHUA UX B 06Ll.l|e,EI|OCTyI'IHbIe NCTOYHUKN MNMepCOHanbHbIX AaHHbLIX, €CN WHOE HE onpeneneHo
3aKOHOM.

9. OTBETCTBEHHOCTb 3a HapylleHue TpeboBaHU, PerynmpyroLwmnx noayvyeHme, o6paboTky u
XpaHeHne nepcoHanbHbIX JaHHbIX.

9.1. 10/MKHOCTHbIE NMUa YNpaBnswLleid KomnaHuu, o6pabaTbiBatoLlMe MepCOHaNbHbIe AaHHbIE,
HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C AEMCTBYIOLLMM 3aKOHOAATeNbCTBOM Poccuiickori ®epepayum
3a HapyLleHune pexuma 3alnTbl, 06paboTKM 1 NOpsAgKa MCNONb30BaHMA 3TOWM MHGOPMaLUN.

9.2. lnya, BUHOBHblIE B HapyLEHUWU HOPM, PErynupyroWmnx nonyyvyeHune, ob6paboTKy U 3aWuTy
NepcoHanbHbIX LaHHbIX, HECYT AUCUMUMIVHAPHYIO, T[pPaXK4aHCKO-NPaBOBYH, aAMUHUCTPATUBHYIO WU
YrONOBHYK OTBETCTBEHHOCTb B COOTBETCTBMM C [eWCTBYIOLWIMM 3aKOHOAATeNbCTBOM Poccuiickr”
depepauun.

10. 3aKN10UYNTENBbHbIE NOSTOXEHUN

10.1. Hactosuiee [onoXeHNe BCTyMaeT B CUY C MOMEHTa ee YTBEePX[AEHWS TreHepasbHbIM
AVPEKTOPOM Y npaBAsioLleii KOMNaHuU.

10.2. HacTtoswee lMonoxeHne MOAMEXNT KOPPEKTUPOBKE B C/lyvyae M3MEHEHWS 3aKOHOAATe/IbCTBa
Poccuiickoin defepauymmn,  perynvpyroliMx OpraHoB B 061acTv  3aWuTbl MEPCOHaNbHbIX [AaHHbIX,
BHYTPEHHMX [OKYMEHTOB YnNpaBnsllien KomnaHuy B 06/1acTM  3aWuTbl  KOH(OUAEHUUAbHOM
NHpopmaymun. [Npy BHECEHWMM M3MEHEHWUI B 3arofioBKe M0M0XEHMSA YKa3biBaeTCsi HOMEp BEpCUMM U aaTa
nocnefHero 0o6HOBMeHUs pefakuuu. HoBasa pegakumsa TM0NOXKEHMA BCTYynaeT B CWYy C MOMeHTa ee
YTBEPXAEHUS TeHepasibHbIM  AUPEKTOPOM  YNpaBnsdloWein KOMNaHWM U pasmelleHuss Ha caiTe
Ynpasnstowiein KOMnaHuu.

10.3. B cnyuyae wn3MeHeHuUs 3aKoHOoAdaTenbCTBa Poccuiickoin depepauum B 06n1acTy  3aliUThl
NepcoHanbHbIX AaHHbIX, HOPMbI MON0XEHNS, MPOTMBOpPeYalLe 3aKOHOAATENbCTBY, HE NMPUMEHsATCA
A0 NPUBELEHUS UX B COOTBETCTBMUE.

10.4. [elicTeytowaa pegakuua lMonoxeHus xpaHutca B TCXK «J/ToMoHOCOBa-53» Mo ajgpecy: T.
ApxaHresnbck, np. JJomoHoCO0Ba, 4. 53 kB. 22.



